Windsor Christian Action
Job Description: 
Fundraising Co-ordinator Trustee

Context:  Windsor Christian Action (WCA) is a small not for profit charity which is responsible for four Projects, namely: 1) Windsor Homeless Project; 2) Windsor Street Angels; 3) Windsor Foodshare and 4) More Than a Shelter. The general purposes of the charity are to offer support and protection to the most vulnerable in our community, including supporting homeless and vulnerable people to rebuild their lives, and to provide them with opportunities for the relief of ill health, disability and financial hardship by offering practical and emotional support. 

The Role: This is an important and vital part-time voluntary role. It involves working with Trustees, the Treasurer, and Project Managers to understand, direct and co-ordinate fundraising activity. 
Fundraising activity is not just a means of raising money but is also the public face of the WCA and therefore represents the WCA brand and reputation and promotes its good works and goals. Key objectives are:-
· To understand WCA wide financial requirements – especially in relation to the Alma Road project (WCA new premises), and to investigate and implement - via volunteers and Project Managers-  fundraising opportunities to address these requirements 
· To get clarity from all Project Managers of their specific funding requirements and any fundraising activity that is planned (grants, campaigns etc) 
· To ensure a coherent approach is in place across all projects, to prevent any duplication or overlap of requests, and to identify opportunities for cross-project funding applications 
· To ensure that internal processes exist and are followed to facilitate and safeguard fundraising, including overseeing the central grant sheet
· To flag any major concerns to the Trustee Board

Working Hours & Conditions:  8-10 hours per month, on a flexible basis.

Skills and characteristics:
· Passionate about the work of WCA, and making it more widely known
· Well-organised
· Good communicator and facilitator
· Efficient record keeper

Tasks, Duties & responsibilities:

Knowledge:
· Be familiar with WCA story and values
· Be familiar with the activities of each project
· Good understanding of WCA financial position and needs (with WCA Treasurer support)
· Ideally , but not essential - - experience and/or understanding of grant funding.
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