CONFIDENTIAL
St Andrews Clewer 
Procedure to be used in the event of the death 
of a senior member of the Royal Family



Upon the death of a senior member of the Royal Family, St Andrews will be opened in daylight hours for public prayer, lighting of candles and signing of a condolence book.  

This will be announced by notices on the church gates, the church website, and the church Facebook group.

A loose-leaf Book of Condolence is kept in the Parish Office for this occasion.  There will be a notice to direct people to leave their condolences via an online site.

A table with a black cloth will be placed in front of the North aisle altar with a picture notice of the deceased and the book of condolence.  

A large candle will be lit nearby and the votive candle stand with spare candles available to light and place on the stand. Alternatively battery tea lights can be placed on a table on the dais.  Communion rail will need to be removed.
Church Wardens and Stewards are to wear black arm bands.

The standing committee will meet and will decide on an appropriate course of action, in terms of public prayer and attendance at the church.  This is likely to include a schedule of times when prayers will be led. 

Items kept in a marked box in the parish office:
· Condolences book with additional loose leaf pages spare pages 
· 2 packs of tealights 
· 1 long burning candle
· 1 A4 photo frame per church – page 2 of this document to have photo added and inserted into frame
· Black armbands
· Black tablecloth

































In memory of (HRH/HM)………………………………………  you are invited to sign the Book of Condolence to be sent to Buckingham Palace from 
St Andrews Church Clewer
The church is open today for public prayer and the signing of a condolence book

Royal death church procedure St Andrews Clewer


